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PvUv©W© A¨vKvD‡›U›U wb‡qvM weÁwß 

 w` Bbw÷wUDUe Ae e¨vsKvm©, evsjv‡`k (AvBwewe) Gi wnmve I AwWU wefv‡M 01 Rb Pzw³wfwËK LÐKvjxb PvUv©W© A¨vKvD‡›U›U 

wb‡qv‡Mi wbwg‡Ë evsjv‡`‡ki ’̄vqx bvMwiK‡`i wbKU n‡Z `iLv Í̄ AvnŸvb Kiv hv‡”Q| D³ c‡`i Kvh©cwiwa (TOR) I Ab¨vb¨ kZv©ejx wb¤œiƒc: 

 

1.  wkÿvMZ †hvM¨Zv : PvU©vW© A¨vKvD‡›U›U (CA) cvk| 

2.  AwfÁZv : K) AvqKi, f¨vU I Kg©KZ©v-Kg©Pvix fwel¨ Znwej m¤úwK©Z AvBb I wewa m¤ú‡K© c~Y© Ávb _vK‡Z n‡e; 

L) AvaywbK A¨vKvDw›Us mdUIq¨vi (‡hgb: Tally, QuickBooks ev Enterprise Resource 

Planning - ERP) e¨env‡i `¶Zv _vK‡Z n‡e;  

M) Bs‡iwR I evsjv fvlvq wi‡cvU© cª¯Íy‡Z `¶ n‡Z n‡e| 

3.  gvwmK m¤§vbx : gvwmK m¤§vbx me©mvKz‡j¨ Uv: 1,00,000/-(GK jÿ) gvÎ| m¤§vbxi Dci wewa †gvZv‡eK cÖ‡hvR¨ AwMÖg 

AvqKi KZ©b Kiv n‡e Ges f¨vU AvBwewe KZ©©„K enb Kiv n‡e| Pzw³wfwËK wb‡qvMKvjxb †Kvbiƒc ewa©Z 

†eZb, fvZv, jvÂ fvZv, AvMvg, Bbwµ‡g›U, hvbevnb myweav, †evbvm ev c‡`vbœwZ cÖ`vb Kiv n‡e bv| 

4.  Pzw³i †gqv` : cÖv_wgKfv‡e 02 ( ỳB) eQi| cÖ‡qvR‡b Dfq c‡ÿi Av‡jvPbv I m¤§wZµ‡g bevqb‡hvM¨| 

5.  Kvh©cwiwa  

(TOR) 

: K) cªwZôv‡bi wnmve wefv‡Mi mnvqZvq AvšÍR©vwZK AwWU I A¨vKvDw›Us gvb`Ð (IFRS/IAS) Abymv‡i 

evwl©K wnmve cª¯ÍyZ I AwWU Kvh© m¤ú‡bœi Rb¨ mnvqZv Kiv; 

L) cªwZôv‡bi AvqKi (Income Tax) msµvšÍ mKj welq wb®úwË Kiv, evwl©K AvqKi wiUvb© Ges f¨vU 

wiUvb© `vwLj Kiv Ges G wel‡q AvBweweÕi Kg©KZ©v-Kg©Pvix‡`i‡K †Uªwbs †`qv; 

M) f¨vU (VAT) msµvšÍ mKj welq ch©v‡jvPbv, `vwLj I civgk© cª`vb; 

N) AvBweweÕi Kg©Pvix‡`i cªwf‡W›U dvÛ (PF) I Mª¨vPyBwU dvÛ (Gratuity Fund) wnmve RvZxq ivR¯̂ 

†evW© KZ©„K ¯̂xK…Z wnmv‡e wbeÜb Kivi cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv; 

O) Kg©Pvix‡`i cªwf‡W›U dvÛ (PF) I Mª¨vPyBwU dvÛ (Gratuity Fund) wnmve, hvPvB I wi‡cvU© cª¯‘‡Z 

MvBWjvBb †`qv I ch©v‡jvPbv Kiv; 

P) mg Í̄ Avw_©K †jb‡`b wnmve h_vh_fv‡e msiÿY I Payroll wm‡÷‡gi cwiKíbv cÖ ‘̄‡Z cÖ‡qvRbxq 

e¨e ’̄v MÖnY Kiv; 

Q) cªwZôv‡bi wnmvei¶Y bxwZ I mdUIq¨vi wm‡÷‡gi bKkv I ev Í̄evq‡b cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv; 

R) gvwmK I evwl©K Avw_©K wi‡cvU©, e¨vjvÝ kxU, jvf-¶wZi wnmve, bM` cªevn weeiYx cÖ ‘̄Z Ki‡Z 

MvBWjvBb †`qv, mnvqZv I cª Í̄yZK„Z wi‡cv‡U©i mwVKZv wbwðZ Kiv; 

S) e¨e ’̄vcbv KZ©…c¶‡K Avw_©K civgk© I Ki welqK w`Kwb‡ ©̀kbv cª`vb; 

T) KZ©„c‡ÿi wb‡ ©̀‡k Ab¨vb¨ †h †Kv‡bv KvR Kiv; 

6.  wi‡cvwU©s 

(Reporting) 

: PvUv©W© A¨vKvD‡›U›U AwZwi³ cwiPvjK Gi Kv‡Q wi‡cvU© Ki‡eb Ges cÖ‡qvRb Abymv‡i AwWU dv‡g©i m‡½ 

mgš̂q Ki‡eb|  

7.  †MvcbxqZv 

(Confidentiality) 

: PvUv©W© A¨vKvD‡›U›U‡K cÖwZôv‡bi mKj Avw_©K Z_¨, †iKW© I `vßwiK Z_¨ †Mvcb ivLvi A½xKvi Ki‡Z 

n‡e|  

8.  Ab¨vb¨ kZv©ejx : K) Kg© w`e‡m mßv‡n 03(wZb) w`b b~¨bZg 4 NÈv wn‡m‡e gv‡m 12 Kg©w`em (48 NÈv) AvBwewei 

Kvhv©j‡q Ae ’̄vb Ki‡Z n‡e| Awd‡m Abycw ’̄Z _vK‡j wbav©wiZ m¤§vbx n‡Z AvbycvwZK nv‡i (Kg©w`em 

MYbvq) KZ©bc~e©K cÖvc¨ m¤§vbx cÖ‡`q n‡e;  

L) wb‡qvMKvix KZ©„cÿ †Kv‡bviƒc KviY `kv©‡bv e¨wZ‡i‡K †h‡Kv‡bv mgq 01 gv‡mi †bvwU‡k A_ev 

mgcwigvY †bvwUk -‡c cÖ`vbc~e©K GB wb‡qvM evwZj Ki‡Z cvi‡e| cÿvšÍ‡i 01 gv‡mi †bvwUk A_ev 

mgcwigvY †bvwUk-‡c KZ…©c‡ÿi wbKU cÖ`vb mv‡c‡ÿ wb‡qvwRZe¨ PvUv©W© A¨vKvD‡›U›U PvKwi n‡Z B Í̄dv 

w`‡Z cvi‡eb|  

AvMÖnx cÖv_©x‡`i‡K c~Y© Rxeb e„ËvšÍmn Av‡e`bcÎ gnvcwiPvjK, w` Bbw÷wUDU Ae e¨vsKvm©, evsjv‡`k (AvBwewe), wW Avi 

UvIqvi (13 Zjv), exi cÖZxK MvRx †Mvjvg ` Í̄Mxi †ivW (e· KvjfvU© †ivW), cyivbv cëb, XvKv-1000, GB wVKvbvq WvK‡hv‡M AvMvgx 

18/12/2025 Zvwi‡Li g‡a¨ †cŠuQv‡Z n‡e| Av‡e`bc‡Îi mv‡_ m¤úªwZ †Zvjv cvm‡cvU© AvKv‡ii 03 (wZb) Kwc mZ¨vwqZ Qwe, 

AvBwmGwe KZ©„K m`m¨c` msµvšÍ mb`mn mKj wkÿvMZ I †ckvMZ †hvM¨Zv Ges AwfÁZvi (hw` _v‡K) mb`c‡Îi mZ¨vwqZ Abywjwc, 

BDwbqb cwil‡`i †Pqvig¨vb/wmwU K‡cv©‡ikb/‡cŠimfvi †gqi/IqvW© Kwgkbvi/KvDwÝji KZ…©K cÖ`Ë m¤úªwZ Bmy¨K…Z RvZxqZvi mb`cÎ, 

RvZxq cwiPqcÎ/¯§vU© Kv‡W©i mZ¨vwqZ Abywjwc †cÖiY Ki‡Z n‡e|  

ZvwiL: 

18 AMÖnvqY 1432 

03 wW‡m¤^i 2025 
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